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APPRAISER CERTIFICATION BOARD 
DRAFT MINUTES 

DEPARTMENT OF TAXATION 
1550 COLLEGE PARKWAY 

LARGE CONFERENCE ROOM 
CARSON CITY NEVADA 

DECEMBER 13, 2018 

Board Members Present: 
Sorin Popa, Department of Taxation, Chair 
Chris Sarman, Washoe County Assessor’s Office, Member 
Shannon Silva, Department of Taxation, Member 
Jana Seddon, Storey County Assessor’s Office, Member 
Jeff Payson, Clark County Assessor’s Office, Member (present via Teleconference) 
Kelson Powell, Department of Taxation, Member 

Staff Present: 
Jeffrey Mitchell, Deputy Director, Department of Taxation 
Denesa Johnston, Department of Taxation 

Guests Present: 
John Evpak, Department of Taxation 
Kimberly Adams, Carson City Assessor’s Office (via Teleconference) 
Michael Bauwens, Clark County Assessor’s Office (via Teleconference) 

1. Roll Call and Opening Remarks
Chair Popa proceeded with Roll Call.  Quorum was verified.
Deputy Director Mitchell explained to the Members how the Consent Agenda Items Section
(Agenda Item 6) works.   The Consent Agenda consists of the courses that staff has reviewed.
This will allow the Chair to call the agenda item, it also allows for Members to identify courses
that they would like to “pull’ from the Consent Agenda and discuss further.  The courses
remaining on the Consent Agenda can all be approved without discussion.
Deputy Director Mitchell took this opportunity to welcome the new Appraiser’s Certification
Board Members, Chris Sarman and Kelson Powell.

2. Public Comment
There were no public comments.

3. FOR POSSIBLE ACTION:  Approval of Minutes for April 5, 2018 and August 27, 2018.
Member Silva motioned to approve minutes as submitted.
Member Payson seconded the motion.
All members present voted in favor of approving the April 5, 2018 and August 27, 2018 Minutes
as submitted.

4. FOR POSSIBLE ACTION:  Election of a Vice-Chairperson.
Member Seddon motioned to elect Member Payson for the position of Vice-Chair.
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Member Sarman seconded the motion. 
All Members present voted in favor of electing Member Payson as the Vice-Chair. 
Deputy Director Mitchell was asked if he knew how long the terms for Chair and Vice-Chair are 
held for.   
Deputy Director Mitchell said he would forward the information regarding terms to the 
members. 

5. Discussion:  Per NRS 361.224, Department report regarding appraisers failing to meet
requirements for continuing education.
Deputy Director Mitchell reported there was one employee, Matthew Tomich, at the
Department of Taxation, who had not met the required continuing education hours.  Mr.
Tomich had received all the proper notifications and the Department would be deactivating his
certifications upon Board approval at this meeting.
Member Silva motioned to deactivate Mr. Tomich’ s certifications.
Member Payson seconded the motion.
All Members present voted in favor of deactivating Mr. Tomich’s certifications.

6. FOR POSSIBLE ACTION:

CONSENT AGEND ITEMS*:  Approval of continuing education credit hours reviewed and 
submitted by the Department of Taxation Local Government Services Executive Director: 

Member Silva asked that items: a, o, p, q, r, t, u, v, s, w, x, and z be pulled from the Consent 
Agenda for discussion by Members. 
Member Sarman asked for items: aa, bb and cc be pulled from the Consent Agenda also for 
discussion by Members. 
Member Payson asked that items e and y also be pulled for discussion. 
Member Silva motioned to approve items: b, c, d, f, g, h, i, j, k, l, m and n (listed below) on the 
Consent Agenda for the number of hours on the certificates. 
Member Seddon seconded the motion. 
All Members present voted to approve the following: 

b. IAAO Critical Issues Series: Commercial Big 
Box Retail 

Hours on 
Certificate 

c. IAAO Critical Issues Series:  Understanding 
Intangible Assets 

Hours on 
Certificate 

d. IAAO Everything You Ever Wanted to Know 
About Spatial Modeling 

Hours on 
Certificate 

f. IAAO Personal Property Auditing—Basic to 
Advanced (Course 501)  

Hours on 
Certificate 

g. IAAO *Previous approved by 
ACB for 8 hours  

650 Cadastral Mapping Hours on 
Certificate 

h. IAAO 651 GIS for Assessors Hours on 
Certificate 

i. IAAO 331 Mass Appraisal Practices & 
Procedures  

Hours on 
Certificate 

j. IAAO (Clark County Assessor’s The Secrets of Hotel Casino Valuation Hours on 
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Office Hosting) Workshop Certificate 

k. McKissock General Appraiser Site Valuation and 
Cost Approach 

Hours on 
Certificate 

l. McKissock General Appraiser Income Approach Hours on 
Certificate 

m. McKissock General Appraiser Sales Comparison 
Approach 

Hours on 
Certificate 

n. McKissock General Appraiser Market Analysis & 
Highest and Best Use 

Hours on 
Certificate 

Member Silva also motioned to approve all courses on the agenda for “certificate hours” (which 
is reflected on the above list) instead of the hours reflected on the Agenda. 
Member Seddon seconded the motion. 
All Members present voted to approve the motion. 

The following courses were discussed: 

a. IAAO Using the Census Bureau’s ACS for 
Assessment Officials 

2 Hours 

Member Silva asked if this course had information that would be useful to appraisers.   
Member Payson shared he always refers to the NAC that addresses what the board is supposed 
to be looking at when approving courses.  He felt this course did address assessment; therefore 
he was leaning towards approval.   
Member Sarman stated he was in agreement with Member Payson; IAAO is the standard and 
felt the material was relevant to appraisers. 
Member Silva shared she had reviewed the content of the course and not specifically who the 
provider was.   
Chair Popa said he felt this course focused on economic market conditions and demographics. 
Member Payson motioned to approve this course. 
Member Seddon seconded the motion. 
All members voted to approve IAAO - Using the Census Bureau’s ACS for Assessment Officials for 
the number of hours on the certificate. 

e. IAAO 1,000 County Indicators and More-
NACO’s County Explorer Tool 

2 Hours 

Member Payson said even though this is an IAAO course, he did not see any relevance for it in 
the State of Nevada. 
Member Sarman agreed with Member Payson’s statement and motioned to deny this course. 
Member Payson seconded the motion. 
All members present voted to deny IAAO - 1,000 County Indicators and More-NACO’s County 
Explorer Tool. 

o. McKissock General Report Writing & Case Studies 30 Hours 

Member Silva said after reviewing this course, it was her recommendation to deny this course.   
Member Payson stated this course had come before the Board in the past and he, after reading 
the course description, wanted to recommend the course be approved because during the 
appeals process, they receive a lot of reports and need to know how to read them, what they 

6



 

Page 4 of 13 
 

are supposed to say and if they are violating any USPAP.  He personally was leaning toward 
recommending this course for approval.   
Member Silva asked Member Payson if he felt this was different enough from the actual report 
writing form course so the board would not be setting precedence for any other form writing 
courses submitted in the future. 
Member Payson said he supported anything to do with reading and understanding an appraisal 
but he was not saying the Board has always approved them.  
Member Sarman stated his department always does a conclusion page after their reappraisals 
and felt this course would be helpful. 
Member Payson motioned to approve this course. 
Member Sarman seconded the motion. 
Those in favor of approving the course were Members Payson, Sarman and Popa. 
Members Silva, Seddon and Powell voted against the course approval. 
Chair Popa asked for further discussion. 
Member Seddon shared her problem is the class hours, not the course content.   
Member Payson asked if the 30 hours was reflected on the certificate. 
Chair Popa suggested if the course is approved, it be approved for “hours on certificate”.  
Member Payson shared the only other option would be to go through the course and determine 
which topics apply and give credit hours for only those topics and no credit hours for the 
portions of the course that did not apply.  
Member Seddon asked if this item could be continued to the next meeting. 
Deputy Director Mitchell said there were two options available to the Board.  One is the Board 
could take it to the end of the Agenda or the Board could table this item to a later meeting, 
allowing staff time to gather more information.   
Chair Popa requested this item be placed on the future agenda pending additional information. 
 

p. McKissock The FHA Handbook 4000.1 7 Hours 

Member Silva stated after reviewing all the material, this course appeared to be related to 
Federal Forms for fee appraisers, she would like to hear from other members. 
Members Sarman and Payson both agreed with Member Silva’s statement.   
Member Payson share this course seemed for specific to FHA regulations. 
Member Silva motioned to deny this course. 
Member Seddon seconded the motion. 
All members present voted to deny McKissock – The FHA Handbook 4000.1. 
 

q. California State University MGMT – 133 Business Finance 36 Hours (3 
credits) 

Member Silva shared that after reviewing this course, she felt it was more related business 
management verses appraisal related. 
Member Payson agreed with Member Silva’s statement and stated that he felt inclined to deny 
this course.   
Chair Popa stated business finance basically establishes the core tools and core principles being 
used by an appraiser. 
Mr. Evpak explained this business finance course was an introduction to reading and 
understanding business financial statements and further explained valuation of a mine is based 
on cash flows and business financial statements so, because of that, this class is very integral to 
valuing mines and utilities which is what Mr. Popa’s team does. 
Chair Popa added this is used extensively by his team. 
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Member Silva shared the board had, in the past, denied several college finance classes which 
appeared to be business related. 
Chair Popa stated this course is business finance so basically in order to be able to read income 
statements and understand the finance of a business, this course is beneficial.  
Member Silva said in reviewing the approved and denied courses, there seemed to be a 50/50 
split between finance classes being approved and denied.  She felt this had been due to the 
course content descriptions provided to the Board at the time of review. 
Mr. Evpak explained that one could also differentiate between business finance classes and 
other types of finance classes.  This course typically has an emphasis on business financial 
statements and how they are used. 
Member Silva stated it appeared to be more on the internal business finance verses somebody 
looking at it from an external view, which is how she viewed this course. 
Member Seddon said as appraisers, they have to look at these statements internally and the 
appraiser has to extrapolate the information.  She also shared one of the biggest issues she has 
had on this board has been the college courses because she compares what is done in Storey 
County and the other counties throughout the state.   
Member Silva shared she liked hearing the perspective of the assessors because they dealt with 
county boards whereas, as a department, we don’t, with the exception of the Centrally Assessed 
Section, who gets into utilities and mining but the Locally Assessed Section doesn’t. 
Member Payson shared he has to be reminded of the same thing when he reviews the financial 
courses; he forgets to look at the aspect of what is done throughout the state.  He also said he 
would be willing to support approving this course based on the support provided by the 
Centrally Assessed Section and what they do involving mining. 
Mr. Evpak said another aspect to look at is when staff is trying to learn more about their job, 
continuing with their education, writing better or learning how to calculate math to improve 
their job function.  
Member Silva stated that statute would have to be followed because it is specific to what types 
of courses are to be approved.   Finance and management courses are not addressed in statute.  
It is specific to mapping, GIS and appraisal.  It is very specific which is why she has a hard time 
with some of the courses submitted. 
Member Payson stated this is why he reads the NAC’s prior to the board meetings because NAC 
361.565.1.(d) states: 
“(d) The subject matter of the course is relevant to understanding the concepts and 
applications of the appraisal of centrally assessed properties, including, without limitation, 
principles of accounting and finance.” 
Chair Popa said he believes this course is relevant in its entirety. 
Member Sarman motioned to approve this course. 
Member Seddon seconded the motion.   
All members voted to approve California State University MGMT-133 Business Finance for 36 
Hours (3 credits). 
 

r. California State University MGMT – 137 Financial Institutions and 
Markets 

36 Hours (3 
credits) 

Member Silva shared her concern about this course.  She felt the course was more about 
banking than financial analysis. 
Chair Popa had the same concern. 
Member Payson asked how others felt about this course. 
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Member Seddon stated that the Board would have to establish a fine line that pertains to what 
the appraiser/assessors do and just because it may help in one instance, it may or may not 
pertain to what is done as appraisers. 
Mr. Evpak stated, in his opinion, the banking world is directly correlated to what is going on in 
the business world and as appraisers; they would need to know what is going on 
demographically and economically because this affects the value of property. 
Member Silva said this course was a little too much of a stretch and she would possibly approve 
it if we were on a market system but we’re not.  A lot of this doesn’t come into place. 
Member Sarman pointed out this is true until there is an appeal and then we go to more of a fee 
appraisal. 
Member Seddon asked how much of this course pertained to what appraisers do.  When a 
person is sitting in a 36 hour class and only 2 hours pertains to what appraisers do, this is what 
she has a problem with. 
Member Silva said she has an easier time with courses when a course description is provided 
verses a catalog description.  She also said there are a lot of courses required to receive a degree 
that have nothing to do with appraisal and just because they’re required for a degree doesn’t 
make then relevant to the job.  
Member Silva motioned to deny this course. 
Member Payson seconded the motion. 
All members present voted to deny University of California MGMT – 137 Financial Institutions 
and Markets for 36 hours (3 credits). 
 

s. California State University MIS – 101 Data Analysis for Managers 36 Hours (3 
credits) 

Member Silva stated she had no problem with this course because it heavily weighted towards 
statistical and modeling techniques and statistical analysis.  
Member Payson said his concern was the course appeared to be a higher level statistical course 
designed specifically for managers.  He shared that he is usually in favor of statistical courses.   
Chair Popa stated the course was relevant and was a 101 course and not a graduate level 
course. 
Member Silva explained it was a second level course, above the basic.  She has a harder time 
with graduate level courses than undergrad courses when it comes to statistic and accounting. 
Member Silva motioned to approve this course. 
Member Sarman seconded the motion. 
Member Payson opposed the motion. 
The motion to approve California State University MIS – 101 Data Analysis for Managers for 36 
Hours (3 credits) passed, 5 Members voting in favor of approval, 1 Member opposed. 
 

t. California State University OBE – 140 Managerial Real Estate 36 Hours (3 
credits) 

Member Silva felt this course and the following two courses fell more into the realm of 
management and purchasing for real-estate agents verses appraisal. 
Member Seddon added she was not sure how the board previously handled real estate classes, 
how real estate classes were denied or approved.  Is it the same as everything else, for example, 
the accounting classes have been automatically approved.  
Member Silva shared she felt this course fell more into purchasing verses the ‘back side of it”. 
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Member Sarman agreed the course was purchasing but added that to understand why an 
investor is purchasing the property is an important aspect of understanding what the value is, 
site selection and what makes one site more valuable than the other. 
Chair Popa agreed with Member Sarman. 
Member Sarman motioned to approve this course. 
Member Payson seconded the motion. 
Member Silva opposed the motion.   
The motion to approve California State University OBE – 140 Managerial Real Estate for 36 hours 
(3 credits) passed, 5 Members voting in favor of approval, 1 Member opposed. 
 

u. California State University OBE – 141 Managerial Real Estate Law 36 Hours (3 
credits) 

Member Payson said the one concern he had was this course might be relevant to California law 
but the description did not state that.  In the past, when it comes to the legal part of the course, 
it has to have some relevance to Nevada. Since the description did not state the relevance, he 
was okay with the course. 
Member Silva shared, as stated in Agenda item 6(t), she felt this course was more relevant to 
real estate purchasing and not enough information was provided. 
Member Sarman said he felt this course was more litigation through the transaction process.   
Member Powell stated this course would be beneficial when it came to coding of sales verses a 
trust transaction.  
Member Seddon, after reading the course description, said the description did not state 
whether is was California or Nevada law.   
Mr. Evpak shared this course addressed how to research laws and the skills needed and could be 
applicable to any state.   
Chair Popa stated he felt this course was beneficial. 
Deputy Director Mitchell asked Mr. Evpak to explain why he felt these courses merited 
consideration and Member Silva asked Mr. Evpak to explain the content of the course. 
Mr. Evpak shared items q through cc were submitted by him and he appreciated the Board 
allowing him to speak.  He shared it had been over 20 years since he’d taken the courses, 
therefore he did not have the narratives/explanations for these courses.  He stated Land Use, 
Real Estate Transactions and the legal environment they are in is a big decision making factor for 
business making people when they’re buying land to develop.  He thinks it goes back to when 
they are valuing real property, one of the first things they are looking at is the economic and 
market conditions and the interactions between the buyers and sellers in the market place.  
Certainly legal aspects of the market place come into play in a big way, therefore he would 
argue the managerial real estate law is integral from the very beginning of the appraisal process. 
Member Payson asked if this was specific to any jurisdiction. 
Mr. Evpak stated that he has a 20 year career in the state of California in addition to being a real 
estate broker.  When researching state law, he felt that California was a good state to learn 
researching because it is much more complex than Nevada since California is the sixth largest 
economy in the nation.  If you learn how to research real-estate law as it applies to real estate 
land development in California, you can apply it to any state including Nevada.  This course was 
not specific to California; it was more of a nationwide aspect as far as the curriculum went. 
Member Seddon shared the part of the course description that she questioned was where it 
stated “transactions relative to the minimization of risks of legal confrontation”.  She thought it 
was pertinent to someone who wanted to buy and make a transaction or brokering a 
transaction to minimize risk.   
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Mr. Evpak asked if there was any revision in the NRS that allows for partial credit for some of the 
classes if it is determined that part of the course is applicable. 
Member Silva explained only if it is an approved class and the person taking the course fails or if 
the course description is specific and the members determine how much of the course was 
related to the topic, which can be determined if you have the course syllabus.  In past cases 
where partial credit is approved, there has been a syllabus provided.   
Member Sarman motioned to deny this course.  He does think that law is an important aspect of 
real estate but he could not determine how much of this course is applicable.   
Member Silva seconded the motion.   
All members voted to deny California State University OBE -141 Managerial Real Estate Law for 
36 Hours (3 credits). 

  

v. California State University OBE – 142 Real Estate Finance 36 Hours (3 
credits) 

Member Silva shared she felt this course was more related to the purchasing of property, 
sources of funds and mortgage risk analysis verses assessment and appraisal. 
Members Payson and Sarman both stated that they would approve this course. 
Member Payson explained when he taught appraisal courses at the College of Southern Nevada, 
they discussed this topic quite a bit. 
Member Silva stated that not having a syllabus for college courses is a problem. 
Member Payson motioned to approve this course. 
Member Sarman seconded the motion. 
Member Silva opposed the motion. 
Member Seddon abstained.  
The motion to approve California State University OBE – 1442 Real Estate Finance for 36 hours 
(3 credits) passed, 4 Members voting in favor of approval, 1 Member opposed and 1 Member 
abstained. 
 

w. California State University OBE – 143 Real Estate Investment and 
Valuation 

36 Hours (3 
credits) 

Members Silva and Payson both said they would like to have seen more information regarding 
this course.   
Members Sarman and Seddon both supported approving this course. 
Member Sarman motioned to approve this course. 
Member Payson seconded the motion. 
All Members present voted to approve OBE – 143 Real Estate Investment and Valuation for 36 
hours (3 credits). 
 

x. California State University OBE – 145 The Land Use Regulatory 
and Entitlement Process 

36 Hours (3 
credits) 

Member Silva stated this course was California specific and she felt it fell under ownership and 
development. 
Member Silva motioned to deny this course. 
Member Payson seconded the motion. 
All members present voted to deny California State University OBE – 145 The Land Use 
Regulatory and Entitlement Process for 36 hours (3 credits). 
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y. California State University MATH - 009 Essentials of Algebra and 
Trigonometry 

36 Hours (3 
credits) 

Member Silva stated she would vote to approve this course because it has been previously 
approved through Perdue and Southwestern Oregon Community College (SWOCC).   
Member Payson stated he did not want to approve this course because he considered it a “non-
basic math class”. 
Member Seddon stated she agreed with Member Payson and seconded the motion but added 
the course had been previously approved.  This is where she has issues, since a lot of these 
classes have been previously approved, how could the board deny it when there are basically 
the same classes were previously approved.  She also stated she would not have originally 
approved this course. 
Member Silva agreed with Member Seddon, the Board has already set precedence.   
Chair Popa added that appraisers could not do appraising without math knowledge or 
trigonometry, which is crucial in calculating land shapes. 
Member Sarman asked if any of the Board Members knew why this course was previously 
approved. 
Member Silva shared that math, in the past, was considered essential. 
Deputy Director Mitchell said he could have staff could go back to previous minutes and provide 
the board at a future meeting any backup as to why math courses were approved or that the 
Board could proceed with the motion made by Member Payson. 
Member Payson shared that it could be dangerous if the board started approving courses just 
because they were approved in the past.  He stated that he has been on this board for a long 
time and there have been a lot of courses that are being approved now but were not approved 
in the past.  He asked the other board members how they felt about approving this course. 
Member Sarman said it was his opinion this course was essential to what appraisers do. 
Member Payson, as previously stated, motioned to deny this course. 
Member Seddon, as previously stated, seconded the motion to deny this course. 
Members Sarman, Silva, Powell and Popa opposed the motion to deny this course. 
Member Sarman motioned to approve this course. 
Member Silva seconded the motion. 
Members Payson and Seddon opposed the motion to approve. 
The motion to approve California State University MATH - 009 Essentials of Algebra and 
Trigonometry for 36 hours (3 credits) passed, 4 Members voting in favor of approval, 2 Members 
opposed. 
 

z. California State University MATH – 023 Business Calculus  36 Hours (3 
credits) 

 Mr. Evpak explained this course was used to reinforce basic math principles. 
Member Silva asked if this course was considered upper level. 
Chair Popa shared that calculus impacts both the appraising world and the centrally assessed 
world. 
Member Seddon shared she felt calculus was more of what appraisers do than the basic 
trigonometry and algebra courses.  She thought these two courses were more out of the 
appraiser realm than calculus. 
Member Sarman also shared that in order to advance into calculus; you have to take 
trigonometry and algebra. 
Member Payson stated he is against approval of this course based on NAC. 
Member Sarman motioned to approve this course. 
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There was no seconded motion for approval, therefore the motion died. 
Member Payson motioned to deny this course. 
Member Seddon seconded the motion. 
Chair Popa opposed the motion. 
The motion to deny California State University MATH – 023 Business Calculus for 36 hours (3 
credits) passed, 5 Member voted to deny, 1 Member opposed. 

  

aa. Lumbleau Real Estate School Real Estate Ethics 3 Hours 

bb. Lumbleau Real Estate School Ethics 3e 3 Hours 

cc. Chamberlin Real Estate School Ethics 2e 3 Hours. 

Member Silva asked Mr. Evpak to explain to the Board Members the two different schools and 
courses. 
Mr. Evpak stated Lumbleau Real Estate School and Chamberlin Real Estate School were basically 
the same provider but different names and that Real Estate Ethics, Ethics 3e and Ethics 2e were 
all the same class and added because he is a real estate broker in the State of California, he is 
required every 4 years to take ongoing education similar to the requirements of the appraisers 
in the State of Nevada.  California requires 3 hours of ethics training verses 4 hours in Nevada 
and the Ethics courses that were taken are not USPAP classes.   
Member Sarman shared he has a license in Nevada and it is his opinion these courses are not 
applicable to what appraisers do.  These are for agents and brokers and the course addresses 
duties owed to your clients and brokerage.  He motioned to deny these courses but asked if any 
members would like to make an argument for why they would be applicable. 
Mr. Evpak explained that learning to be ethical is all the same, you want to be ethical in your 
dealings and transactions.  A person would be learning about ethics in business transactions and 
real estate valuation transactions, which is all applicable. 
Member Sarman shared it is ethics but more tied to you and your brokerage and you and your 
client but he thought that as a board, we would want to push our appraisers to take USPAP. 
Member Silva shared there was an ethics course sponsored by the Department years ago.  This 
course went before the board for approval and the same argument occurred.  There was ethics 
and learning to be ethical but it did not fall into the appraisal ethics category therefore, it was 
denied. 
Member Payson agreed with Member Sarman’s statement and seconded the motion to deny 
these courses. 
All Members present voted to deny Lumbleau Real Estate School – Real Estate Ethics and Ethics 
3e and Chamberlin Real Estate School – Ethics 2e, all for 3 hours. 

 
7. FOR POSSIBLE ACTION:  Review and approval of continuing education credit hours for the 

following courses: 
 

a. California State University OBE – 149 Capstone Seminar in Real 
Estate and Land Use 

36 Hours (3 
credits) 

Member Silva asked Mr. Evpak if this course allowed him to choose his own topic in a subject 
matter or was it a designated subject matter that fell within the description and how the course 
was designed. 
Mr. Evpak explained this was the last course taken and tied all the concepts from all his other 
courses together.  This was a team class project allowing them to choose within the parameters 
of all the previous courses taken.   
Member Payson stated that he felt this course was relevant. 
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 Member Sarman motioned to approve this course. 
Member Silva seconded the motion. 
All Members voted to approve California State University OBE – 149 Capstone Seminar in Real 
Estate and Land Use for 36 hours (3 credits). 
 
Member Sarman asked the Board Members for clarification regarding the Board approving 
courses that were taken 20 years ago, as in Mr. Evpak’s case. 
Member Silva explained courses taken in the past can only be approved for the first 180 hour 
milestone.  She also stated there is no time limit reflected in the statute pertaining to the 180 
hours but there is once a person is into the 3 year cycle (milestone).  She added that everyone 
has had issues with it but statute does not address it. One thing that is addressed in statute is 
appraisers are not allowed, for example, to take a course in 2003, hold onto the certificate and 
submit it in 2010 for credit during the 2010 time frame. 
Member Seddon agreed and thought this needed to be addressed with the Association and 
possibly changed.   
Member Silva explained when an appraiser comes in on day one and submits the 180 hour 
requirement; the remainder goes on to their transcript but does not carry over into the next 
three years.  Appraisers are required, during the three year cycle, to take current classes. 
Member Payson shared this discussion has been brought up on several occasions over the years, 
he thinks if an appraiser has a Bachelors or Associates degree, they should immediately go into 
the three year cycle especially when it only takes the Board approving five of the college courses 
to put the appraiser at the 180 hours.   
Member Seddon agreed with Member Payson and added it would save the Board time. 
Member Silva shared this would take a statutory change. 
Member Payson asked if it would just take changing the NAC.   
Deputy Director Mitchell stated his preference is to get the current regulations that are pending 
through.   To start the permanent regulation process, we could open up anything after July 1, 
2019.  Possibly after the July 1, 2019 meeting, he asked Denesa to make a note to discuss both 
the bylaws and possible regulatory changes.   
Member Silva shared the Bylaw process needs to be addressed by the current Board Members.   
Member Payson mentioned to Member Seddon that they possibly put this topic on the Agenda 
for the Nevada Assessor’s Association.  Member Seddon agreed.   
 

b. McKissock Laws & Regulations for California 
Appraisers 

4 Hours 

Member Sarman stated when he reviewed the chapters for this course, two of the chapters 
were relevant and two of them weren’t.   
Member Payson read the NAC and its relevance and motioned to deny this course. 
Member Sarman seconded the motion. 
All members present voted to deny McKissock – Laws & Regulations for California Appraisers for 
4 hours. 

  

c. Great Basin College Composition II 36 Hours (3 
credits) 

Denesa Johnston stated the appraiser requested this course be withdrawn from the Agenda. 
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d. IAAO Everything You Wanted to Know About 
Modeling 

2 Hours 

Member Payson motioned to approve this course. 
Member Seddon seconded the motion. 
All Members present voted to approve IAAO – Everything You Wanted to Know About Modeling 
for the number of hours on the certificate. 

 
8. Briefing to and from Appraiser Certification Board and Department Staff.                                                                                                                      

Deputy Director Mitchell shared the most recent regulations regarding continuing education 
were approved during the recent Nevada Tax Commission meeting and should be on the agenda 
for approval by the Legislative Committee, hopefully December 19, 2018 but he had not yet 
received confirmation.  If they are not approved at the December meeting, they will be on the 
agenda for the January agenda for approval and after that, they become law.  Staff has made 
note to bring forward regulation discussion at the July meeting pending discussion at the 
upcoming Assessors Association meeting of other possible regulatory changes.  Staff has also 
made note of one or two courses that will be placed on the next agenda.  He asked Board 
Members if they had anything they would like to add. 
Member Silva had a question regarding Bylaws.  Was the Board going to start addressing them 
at the July meeting? 
Deputy Director Mitchell asked what the Boards discretion was.  
Member Silva shared that the Board has been trying to get the Bylaws updated for 2 – 2/1 years 
and due to board changes, this hasn’t been accomplished.  She felt that the previous proposed 
changes would be a good starting point for the Board. 
Member Sarman would like copies of the document sent out so the Members could review the 
old document and the suggested changes. 
Members Silva and Payson asked if it was possible to place the Bylaws on the upcoming Agenda.  
Member Silva also shared that the Board was awaiting the regulations to become final before 
proceeding with changes to the Bylaws because the Board didn’t want to put something in place 
and later have it be in conflict with the regulation.   
Member Payson shared that Member Silva had done the most work on the Bylaws and it was 
close to being completed.   
Member Silva added there were suggestions for the Bylaws from Mark Stafford that involved 
being a fee appraiser and understanding the background.   
Member Payson suggested to Member Seddon they possibly meet with some of the inspectors 
during the Nevada Assessor’s Conference to get their input or possibly put it forth to the NAA 
Regulation Committee.   
Deputy Director Mitchell said the Bylaws would be placed on the next Agenda.  He also shared 
that after January 1st, the Division would be sending out the appraiser transcripts.   
Member Payson discussed the approval of the courses.  He stated on this agenda, he noticed a 
lot of the IAAO courses.  It was his impression that if an IAAO course was previously approved, 
the board would not have to reapprove it every time it was submitted. 
He also shared it was his understanding the IAAO courses would be approved but it seems like 
they have had to review a lot of the IAAO courses. 
Deputy Director Mitchell shared these were placed on the Consent Agenda and that the 
Department did not have the authority to automatically approve courses.   

 
9. FOR POSSIBLE ACTION:  Schedule Date and Review Agenda topics for the next Appraiser’s 

Certification Board Meeting.    
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Member Silva asked if any of the Board Members knew if there was going to be any courses 
from the spring conference or for the May week long association class that are going to have to 
be approved? 
Member Seddon stated this was unknown at this point.   
 
The next meeting date should be scheduled the last week of March or the first week of April.  
Deputy Director Mitchell stated the staff will send out tentative dates for the next meeting. 
 

10. Public Comment 
There were no public comments. 

 
11. Adjournment 

The meeting was adjourned at 11:45 am. 
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APPRAISER CERTIFICATION AND CONTINUING EDUCATION 

DEFINITIONS 
Terms as used herein are defined as follows: 

 
1. APPRAISER - Refers to employees of the State or any of its political 

subdivisions who perform the duties of an appraiser for property tax purposes 
as defined in NAC 361.537 

 
2. APPRAISER’S CERTIFICATION BOARD (Board) - The six member board 

established pursuant to NRS 361.221 who shall advise the Department of Taxation on 
matters pertaining to the certification and continuing education of appraisers; and 
perform such other duties as provided by Law. 

 
3. APPRAISER CERTIFICATION EXAMINATION (Certification Exam) - A 

two part examination consisting of a General Examination and either a Real 
Property Examination or Personal Property Examination administered by the 
Department of Taxation. 

 
4. BOARD/CERTIFICATION BOARD – Refers to Appraiser’s Certification Board.  See 

Appraiser’s Certification Board. 
 

5. CERTIFICATE - Refers to the certificate issued by the Department to an appraiser 
certifying him/her as being authorized to appraise property for tax purposes. 
Excludes Temporary Certificate and Contractor's Certificate issued annually to 
certain Independent Contractors. 

 
6. CERTIFIED - Refers to an individual who has successfully passed the 

Appraiser Certification Examination given by the Department of Taxation and 
who is in compliance with the continuing education requirements of NRS 
361.223. 

 
7. CONTACT HOURS -The actual hours credited towards an appraiser's educational 

requirements. It is the number of hours in a learning situation under the auspices of 
an instructor approved by the Board. 

 
8. DEPARTMENT - Refers to the Department of Taxation. 

 
9. EMPLOYEES OF THE STATE - Refers to Property Appraisers employed by 

the Department of Taxation. 
 

10. INDEPENDENT CONTRACTOR - Refers to an appraiser in private 
enterprise who, with the approval of the Board, is authorized to perform the 
duties of an appraiser for property tax purposes. 

 
11. MILESTONE – The 5 year period of time when an Appraiser is earning their 

initial 180 hours of continued education and each 3 year period thereafter. 
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12. TEMPORARY CERTIFICATE - Issued by the Department to a person newly 
hired by the State or any of its political subdivisions to perform the duties of an 
appraiser for tax purposes; and shall expire two (2) years following date of hire or 
upon successful completion of the Certification Examination given by the 
Department, whichever occurs first (NRS 361.222).   
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SECTION I 
ADMINISTRATION 

 
1. Policy Statement - Nevada Revised Statute 361 provides the authority for the 

establishment of the Appraiser’s Certification Board, and provides therein its 
authority regarding the certification and continuing education of appraisers who 
perform the duties of an appraiser for property tax purposes. (NRS, See Annex A) 

 
2. If any section, subsection, sentence, clause or phrase of these Rules and Regulations 

is for any reason held to be invalid, such invalidity shall not affect the validity of the 
remaining portion of said Rules and Regulations. The Appraiser’s Certification 
Board hereby declares that it would have passed and adopted these Rules and 
Regulations in each section, subsection, sentence, clause or phrase thereof separately 
and irrespective of the fact that any one or more of the sections, subsections, 
sentences, clauses or phrases is invalid. 

 
3. Any interested person may petition the Board requesting the adoption, amendment or 

repeal of any policy or procedure. Such petition shall be in written form and shall 
clearly and intelligibly set forth the policy or procedure requested to be adopted, 
amended or repealed. The petition shall be accompanied with relevant data, views 
and arguments. The petition may be submitted to the Board for inclusion on the 
Board's agenda for its next scheduled meeting. The Board shall within 30 calendar 
days following its meeting respond to the petitioner in writing of its treatment of the 
petition, stating its reasons. 

 
4. Herein, necessary documents of verification are made a requirement in order for the 

Certification Board to make certain determinations on behalf of the appraiser. In 
these instances the responsibility to provide such documents and/or information is 
incumbent upon the individual appraiser. 

 
5. The Coordinator, Deputy Director, Division of Local Government Services shall 

provide for the development and  maintenance of, but not limited to, individual 
certification and training records for each appraiser registered with the Department. 
The Department shall also assign a person to be called "Secretary, Certification 
Board" whose responsibilities include the support and coordination of Board 
activities. The Secretary will initiate and respond to correspondence and matters 
relating to the certification of appraisers consistent with this manual. 

 
6. The several members of the Board shall select a chairman. The term of the chairman 

expires in the meeting immediately following two years of tenure. At such time, a 
new chairman will be selected with such chairmanship alternating between 
representatives of the Department and the assessors. 
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7. All communications may be directed to: 
Department of Taxation 
Attention:  Division of Local Government Services  
Secretary, Appraiser’s Certification Board 
1550 College Parkway, Suite 115 
Carson City. Nevada 89706 
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SECTION II 
APPRAISER’S CERTIFICATION BOARD REPRESENTATION 

 
1. The Appraiser’s Certification Board shall consist of representatives as proved for in NRS 

361.221(2), as may be amended by the legislature and shall perform all duties and functions as 
required by Nevada State Statute. 

2. The Appraiser’s Certification Board shall have an organization structure which is to consist of 
the following: 
a. Chairperson – The Chairperson shall be elected by a majority vote of membership present 

during a regular meeting.  The Chairperson, upon being elected, shall immediately assume 
the office.  The Chairperson shall serve for a two year period.  The election will be held 
during the winter meeting of the Appraiser’s Certification Board in even-numbered years.  
The Chairperson may serve in that position for as many times as the members of the 
Appraiser’s Certification Board chooses to elect that person to office. 

 
b. Vice-Chairperson – The Vice-Chairperson shall be elected by a majority vote of 

memberships present during a regular meeting.  The Vice-Chairperson shall immediately 
assume office upon being elected and shall serve for a period of two years.  The election will 
be held during the winter meeting of the Appraiser’s Certification Board in even-numbered 
years.  The Vice-Chairperson may service in that position for as many times as the members 
of the Appraiser’s Certification Board chooses to elect that person to office. 

 
3. Those persons service in the capacity of Chairperson and Vice Chairperson shall have the 

following duties: 
a. Chairperson – The Chairperson shall preside at all meetings of the Appraiser’s Certification 

Board and, when called upon, shall represent the Appraiser’s Certification Board at various 
legislative functions, hearings and other activities to convey the official polices and 
recommendations as adopted by the Appraiser’s Certification Board.  The Chairperson shall 
approve the agenda prior to any meetings (currently – AB 70 is being followed, awaiting 
outcome) 

 
b. Vice-Chairperson – The Vice-Chairperson shall preside at regular meetings of the 

Appraiser’s Certification Board at such time that the Chairperson may be unavailable and 
may represent the Appraiser’s Certification Board and at such times when the Chairperson is 
unavailable, represent the Appraiser’s Certification Board at various legislative functions, 
hearings and other activities to convey the official polices and recommendations as adopted 
by the Appraiser’s Certification Board. 

 
4. The Appraiser’s Certification Board shall meet at least once semiannually and more often as 

necessary at the call of the Chairperson.  All meetings shall be posted in accordance with the 
provisions of NRS 241.  Agenda’s and Exhibit Packets shall be provided to members of the 
Board at least one week prior to the date of any meeting for review. 

 
5. In the event of an elected office (member) of the Appraiser’s Certification Board shall cease to 

hold office during their elected term, a successor shall be appointed to service the remainder of 
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the term at the next meeting of the Appraiser’s Certification Board.  In the case of the 
Chairperson, the Vice-Chairperson shall perform the duties of the Chairperson until the 
successor is elected. 

 
6. Appointed Appraiser’s Certification Board members cannot designate individuals to make 

motions or vote in the absence of the appointed member at a meeting. 
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SECTION III 
CERTIFICATION OF APPRAISERS 

 

1. Requirement of Appraisers 
 

All persons who are employees of or independent contractors for the State or any of its 
political subdivisions and who perform the duties of an appraiser for property tax 
purposes must hold a valid appraiser's certificate issued by the Department. 

 
2. Appraiser's Certificate 

 
a. Temporary Certificate - The Department shall issue a "Temporary Certificate" 

to a person newly employed as an appraiser by the State or any of its political 
subdivisions upon receipt of an employment notice which shall give full name 
of the employee, date of hire, designation as either or both real property or 
personal property appraiser and the employee's mailing address. FORM 
5308LGS may be used for this purpose. (See Annex E) Do we want to add 
copies of forms? 
 

b. A temporary certificate shall expire two (2) years following the employee's 
date of hire or upon successful completion of the Appraisers Certification 
Examination, whichever occurs first. The temporary certificate is not 
renewable per NRS 361.222 

 
c. A person shall not perform the duties of an appraiser for property tax purposes 

for the State or any of its political subdivisions unless he/she holds a Certificate 
issued by the Department of Taxation, pursuant to NRS 361.221. 

 
A Certificate specifying "Real Property" or "Personal Property" shall be issued by 
the Department to persons who either have successfully passed the appropriate 
certificate examination (See Section III) or have provided verification of holding a 
professional designation approved by the Board and by whom the certification 
examination may be waived. (See Annex B for list of designations approved by 
the Board.) 

 
d. Annual Independent Contractor's Certificate - An independent contractor who 

has not qualified for a Certificate as provided for in Subparagraph B, but who 
otherwise holds a current professional designation or certificate, may be 
qualified by the Board for an annual Contractor's Certificate issued by the 
Department. 

 
Such independent appraisers shall make written application to the Board which 
shall include: I) 1) a resume with documentation of appraiser experience, 
education and current professional designations or certificates which he holds; 
and 2) not less than two names of reference. The Board may investigate the 
resume and character of work with any and all previous employers or clients 
listed on the application except where the applicant has specified that the 
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individual or organization not be contacted. 
 
The Department shall charge a $25.00 administration fee upon initial application 
from each person requesting certification under this subsection. 
Independent contractors must reapply to the Board each fiscal year for 
recertification. In addition, individuals requesting a renewed contractor's 
certificate must meet the education requirements specified in Section IV, Part 2c. 

 
Independent contractors who fail to reapply to the Board on an annual basis will 
be sent notices in accordance with NRS 361.224. The notice will give the 
contractor 20 days in which to contact the Board to request a review or a hearing. 
If, after 20 days, no response from the contractor is received, suspension notice 
will be sent.  Need to work on wording 

 
There will be a fee of $25.00 charged annually for the renewal of the independent 
contractor's certificate. 

 
NOTE: Fees are subject to change without advance notice. 

 
e. Reinstatement - Application for reinstatement may be made within three years of 

the establishment of an inactive file. The Secretary will supply any status 
concerning the individual's past certification to the Board. 

 
Once three years have lapsed, new applications must be made to the Board. 

 
3. Inactive Status - Upon receiving notice that an appraiser or independent contractor 

has terminated his/her duties as an appraiser, the Certificate Board Secretary will 
make written contact with the individual. If the appraiser fails to reply to requests 
from the Board Secretary concerning information relative to reissuance or status of 
certification, for a period of not less than 30 days, inactive status will automatically 
be established. The appraiser or contractor will have reinstatement privileges for a 
period of three years. Correct application and continuing education certificates must 
be provided to the Board for consideration on reinstatements. Inactive status 
exceeding three years will require new application to the Board. 

 
4. Appraiser’s Certification Files - Per State of Nevada Library and Archives Retention 

Schedule #2014195 Appraiser Certification Files: 
 
    2014195 Appraiser Certification Files  

Description: This record series documents the certification of property tax appraisers 
(see NRS 361.221 et seq. and NAC 361.555 et seq.). It may include, but is not limited 
to: appraisal examination test scores; continuing education; classes taken and number of 
credits awarded; hearings and decisions of the Appraiser Certification Board regarding 
suspension and revocation; related documentation.  
Retention: Retain these records for a period of ten (10) calendar years from the date the 
appraiser was no longer employed as a property tax appraiser.  
Disposition: Destroy Securely  
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SECTION  IV 
APPRAISER  CERTIFICATION EXAMINATION 

 
1. General - The Department of Taxation administers the certification examination for 

both the real and the personal property appraiser. 
 

Each examination consists of two parts: a General Examination and the appropriate 
property examination, Real or Personal. 

 
The Department shall charge the examinee or his representing agency a $25.00 
examination fee for each examination part. This fee shall also be charged for 
reexaminations. Certificates may be withheld until the fee has been satisfied. 

 
NOTE: The amount of fee is subject to change without advance notice. 
 

2. Administering the Examination - Rather than on a formal scheduled basis, the examinations 
may be are administered as requested.  Dependent upon availability of Staff, examinations 
may be scheduled in Las Vegas, Carson City or Elko.  Requests need not be in writing but 
must be received by the Department not later than two weeks prior to the desired date. 
 
Examinees are required to bring their own silent handheld calculator. 

 
3. Passing - To be certified, an examinee must pass both portions of the certification 

examination, the General Examination and the appropriate property portion, 
either Real or Personal. With a score of 70 or greater? 

 
4. General content of each examination: 

 
General Examination 1) 

 
2) 

 
3) 
4) 

 
 

Land description and 
classifications  
Principles and concepts of 
appraisal  
Nevada Statutes  
Administration, Taxation 

 
Real Property Examination 

 
 
 
 

Personal Property 
Examination 

1) Land 
2) Income Approach 
3) Cost Approach 
4) Comparative Sales Approach 
5) Depreciation 

 
1) Terminology 
2) Nevada Statutes 
3) Analyzing Financial Data 
4) Approaches to Value 
5) Tax Rates and Proportions 
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5. Reexaminations - Request for reexamination may be made at any time. Failing 
one portion of the certification examination does not require retaking both parts; 
credit shall be awarded for the part successfully completed. 

 
6. Examination results shall be mailed directly to the examinee within fourteen 

(14) days following completion of the examination. 
 

7. Examination Review - Examinees shall have no right to a review of their completed 
examination booklet or answer sheet. Examinees wishing to know in what area(s) of 
the examination they are in error may direct their request to any member of the Board 
to: 

 
Division of Local Government Services  
Deputy Director 
1550 College Parkway, Suite 115 
Carson City. Nevada 89706 

         
Responses will be limited to providing the category of appraisal knowledge in which 
there was a lack of knowledge demonstrated and/or information as to the correct 
application of formulas and mathematical computations. In no case shall specific 
answers or examination questions be compromised. 

 
8. Appeals - Challenges to the content of the certification examination or validity 

and correctness of any question shall be directed to the Appraiser’s Certification 
Board in writing not later than eight (8) calendar days following completion of 
the examination. Challenges containing mere statements of conclusion, belief or 
preference will not be considered. 
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SECTION V 
EDUCATIONAL REQUIREMENTS 

 
1. General - There are no educational prerequisites for certification. All educational 

requirements exist in the fiscal year following the individual's receipt of a Certificate or 
Contractor's Certificate issued by the Department. 

 
2. Continuing Educational Requirements: 

 
a. Annual Requirement.  Each person who holds an Appraiser's Certificate shall 

complete 36 contact hours of appropriate training in each succeeding fiscal year 
following (certification) the issuance of the certificate by the Department. (Also see 
Section VI, 6 5 - Contact hours in excess of 36.) 
 

b. Waiver of Annual Requirement. The annual thirty six (36) hour training 
requirement shall be waived for persons who either have accumulated a total of 
180 contact hours of training approved by the Board or hold a professional 
designation or certificate recognized by the Board. These persons shall be 
subject to a 3 year requirement. (See Annex B for list of recognized 
professional designations.) 

 
c. Three-year Training Requirement. Persons for whom the annual requirement 

has been waived, in "b" above shall complete thirty six (36) thirty (30) hours of 
contact training during each 3 year (fiscal) period thereafter. 
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SECTION VI 
APPRAISER TRAINING 

 
1. Approved training for creditation towards the continuing education requirements of 

appraisers. 
 

a. Appraisal courses, workshops or seminars conducted or sponsored  by: 
 

1) The Department of Taxation. 
 

2) A national organization or subchapter thereof, recognized by the Board, i.e., 
International Association of Assessing Officers (IAAO), Society of Real 
Estate Appraisers (SREA), American Institute of Real Estate 
Appraisers(AIREA). 

 
3) Property tax agencies of other states. 

 
4) Nevada county assessor’s offices, with the approval of the 

Board of both the course content and the instructor. 
 

b. College and university courses relative to the duties of an appraiser in a taxing agency. 
 

c. Other courses approved by the Board - based on its determination that the primary 
content of such courses shall be beneficial to the performance of property appraisers 
for tax purposes. In order to receive credit for a course the description or summary of 
the course must be submitted to the Board. 

 
d. Real Estate Education. Also note Paragraph I b. All real estate courses are subject 

to approval of the Board for awarding contact hours towards the education 
requirements of appraisers. 

 
Contact hours shall be awarded for real estate courses, or portions thereof, 
when the primary content has been determined by the Board to be beneficial to 
the performance of property appraisers for tax purposes. 

 
In no case will credit be awarded for any portion of a real estate course where the 
primary objective of the course is to prepare the student to take and pass a real estate 
examination for licensing. 

 
e. Second Attendance. Individuals are allowed to retake courses for full credit 

under one of three conditions: 
 

1. Three (3) Six (6) years have passed since the course was last attended. 
 

2.  No other training is available to comply with the 36 contact hour requirement 
with the Board's prior approval.  
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3.  Due to extenuating circumstances - with the Board's prior approval. 
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SECTION VII  
CREDITS 

 
1. General - Credit shall be awarded for contact hours of training approved by the Board for 

the (fiscal) year milestone in which enrollment in the training program was made, 
providing the individual appraiser presents to the Board sufficient verification to 
determine: 

 
a. Title(s) of the course or portions thereof for which credit is requested. 

 
b. Course outline or summary. 

 
c. Name of conducting and/or sponsoring organization. 

 
d. Location and dates. 

 
e. Actual training hours scheduled. 

 
NOTE:  Except for common courses where an experience history is available 

to the Board, course dates alone will not be considered adequate for 
determining training hours. 

 
f. Successful attendance.  See Paragraph 2a. 

 
2. Course credit allowance - Credit shall be awarded by the Board on the basis of successful 

attendance at approved courses, seminars or workshops. 
 

a. To be credited for successful attendance requires providing adequate verification of 
course attendance and having taken any examinations that are included as part of 
the course program. 

 

b. University and college courses shall be awarded 12 contact hours for each one (I) 
semester credit earned. 

 
c. Credit for second attendance at training programs shall be applied according to the 

provisions of Section, V, 2. 
 

d. Full credit for contact hours shall be awarded upon successfully passing the 
examination at the conclusion of a course or challenge, if part of the course 
program. 

 
e. Half credit shall be awarded for contact hours to individuals failing the examination 

who meet the successful attendance criteria. 
 

f. Half credit for the training shall be awarded for contact hours upon 
successfully passing any reexamination, but no credit shall be awarded for 
fails. 
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3. Certification Preparatory Training - Persons attending training in preparation for the 
certification examinations shall be eligible to receive a maximum of eight (8) contact hours, 
provided the Board has approved both a submitted course outline and the designated 
instructor(s). Credit shall be awarded one time only.  
(DISCUSSION NEEDED) 

4. Instructor's Credit - Upon approval by the Board of a submitted course outline, 
instructors approved by the Board shall be awarded contact hours equal to the actual 
hours spent in a group teaching situation. Credit will not be awarded for course 
preparation time or for time spent by the student on projects or assignments outside the 
class. Contact hours will be awarded one time only per fiscal year milestone courses 
taught during that particular milestone. A maximum of 16 hours may be awarded for 
instructing certification preparatory training. Complete restructuring of preparatory 
training will allow for an addition 16 hour maximum of instructor’s credit. 

 
5. Excess Credit - Contact hours credited in any fiscal year in excess of 36 hours 

shall be applied against the training requirements of the following (fiscal) years 
while within the 180 hour milestone. Excess credit hours earned within a three 
(fiscal) year milestone can be applied to the student transcript with no credit 
hours given and cannot be carried into the next milestone for meeting credit 
requirements. Any courses applied to a student transcript with no credits given 
can be retaken for credit hours during a future milestone. 
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SECTION VIII 
SUSPENSION, REVOCATION OFCERTIFICATE 

 
1. Authority - Upon the recommendation of the Board, the Department may suspend or revoke 

the Certificate of any person who fails to complete or carry forward the minimum number 
of contact hours for the preceding (fiscal) year or milestone. 

 
2. Notice - Persons whose certificate is subject to suspension or revocation shall be notified in 

writing of the recommended action and of their right to a hearing scheduled by the 
Department. 

 
The effective date of action shall not be earlier than the scheduled date of the hearing by the 
Department. 

 
3. Hearing - A hearing shall be provided by the Department following 20 calendar days 

advance notice to the person of the hearing, unless requested earlier by the individual. 
 

a. Individuals may elect to make personal appearances or provide written 
summaries and/or documents, or both. 

 
b. The Department shall notify the person in writing of the decision within seven calendar 

days following the hearing. 
 

c. Insofar as administrative procedures are available, the decision of the Department shall be 
final. 

 
4. Inactive Status - An inactive file will be established once suspension, revocation of 

certificate is finalized in accordance with Section II, 2. 
a.   
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ANNEX A  
NEVADA REVISED STATUTE 

 
NRS 361.221 Certification required; Appraiser’s Certification Board; examinations. 

1. A person shall not perform the duties of an appraiser for purposes of the taxation of property 
as an employee of or as an independent contractor for the State or any of its political subdivisions 
unless the person holds a valid appraiser’s certificate issued by the Department. A person not so 
certified may collect data but shall not appraise value, and data so collected must be reviewed by a 
certified appraiser. 

2. There is established an Appraiser’s Certification Board consisting of six members, three of 
whom must be chosen by majority vote of the several county assessors from persons who hold a 
valid appraiser’s certificate issued by the Department and three of whom must be appointed by the 
Nevada Tax Commission. This Board shall: 

(a) Advise the Department on any matter pertaining to the certification and continuing education 
of appraisers who are subject to the provisions of this section; and 

(b) Perform such other duties as are provided by law. 
3. Each member of the Board is entitled to the per diem allowance and travel expenses provided 

for state officers and employees while attending meetings of the Board. 
4. The Department may contract for the development and administration of the appropriate 

examinations. Except as provided in this subsection, an appraiser’s certificate must be issued to an 
applicant only if the applicant has passed the appropriate examination. The Department may charge 
each examinee a reasonable examination fee to recover the cost of the examination. An applicant 
who has a professional designation or certification recognized by the Board may, with the approval 
of the Board, be issued an appraiser’s certificate without examination. 

(Added to NRS by 1975, 1653; A 1977, 317; 1983, 225; 1985, 893; 1997, 1571) 
 

NRS 361.222 Temporary certificate. The Department shall issue a temporary appraiser’s 
certificate to a person who is newly employed as an appraiser by the State or any of its political 
subdivisions and who applies to take the appraiser’s certificate  examination. The temporary 
certificate expires 2 years after the date of issue or when the results of the applicant’s examination 
are determined, whichever occurs first. A temporary certificate shall not be renewed. 

(Added to NRS by 1975, 1654; A 1977, 318) 
 

NRS 361.223 Continuing education: Annual training requirement; waiver. 
1. Except as otherwise provided in this section, every person who holds an appraiser’s certificate 

must complete in each fiscal year at least 36 contact hours of appropriate training conducted or 
approved by the Department. College or university courses may be substituted upon approval by the 
Appraiser Certification Board of an application submitted to the Department for such substitution. 

2. Any approved hours of training accumulated in any 1 fiscal year in excess of the 36 contact 
hour minimum must be carried forward and applied against the training requirements for the 
following 3 years. 

3. The annual training requirement must be waived for any person: 
(a) Attaining a professional designation or certification recognized by the Appraiser Certification 

Board; or 
(b) Accumulating 180 contact hours of accepted training. 

 Such persons must complete 36 contact hours during every 3-year period thereafter. 
(Added to NRS by 1975, 1654; A 1977, 318; 2013, 294) 
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NRS 361.224 Effect of failure to meet requirements for continuing education. On or before 
July 15 of each fiscal year, the Appraiser Certification Board shall ascertain whether every person 
holding a valid appraiser’s certificate has met the minimum training requirements for the preceding 
fiscal year as provided in NRS 361.223. Upon the recommendation of the Board, the Department 
may suspend or revoke the certificate of any person who fails to complete or have carried forward the 
minimum number of approved contact hours for that year. The Department may not suspend or 
revoke the certificate unless the person has been given a hearing by the Department and 20 days’ 
advance written notice of the hearing. 

(Added to NRS by 1975, 1654; A 1977, 318) 
 
 
 

NRS  323.100  Authority  of State Land Registrar to exchange land of equal value or land 
whose value is equalized by  payment of money. 

 1.    The State Land Registrar may, with the approval of the State Board of Examiners and the Interim Finance Committee,  
exchange  state lands or interests in land for any other lands or interests of land. The Division of State Lands of the State 
Department of  Conservation and Natural Resources shall determine the values of the lands or interests in land which 

are to be exchanged. The values 
must be equal or, if the values are not equal, the values may be equalized by the payment of money, if 
the payment is not more than 25 percent of the total value of the lands or interests in land. 

2. Upon effecting an exchange, the State Land Registrar shall deliver to the transferee proper 
conveyances of title to the state lands exchanged and shall require proper conveyances of title to the 
State of the lands received pursuant to the exchange. 

(Added to NRS by 1981, 383; A 1989, 512; 1997, 972) 
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ANNEX B 

NEVADA ADMINISTRATIVE CODE 

 
NAC 361.537  “Appraiser” defined. (NRS 360.090, 361.221) 
     1.  “Appraiser” means an employee of or an independent contractor with the State of Nevada or 
any of its political subdivisions who exercises judgment using his or her skills and knowledge of 
property appraisal to estimate the value of property for the purpose of taxation. 
     2.  The term does not include a person who only collects data or manipulates computer programs to 
collect and organize data but does not render an estimate of the value of property. 
     (Added to NAC by Tax Comm’n by R028-03, eff. 12-4-2003) 

NAC 361.557(4) Appraiser’s certificate. 
 

1. An applicant who submits proof satisfactory to the Department that he or she has earned a 
professional designation from any of the member organizations of the Appraisal Foundation is 
not required to take the section of the appraiser’s certificate examination that tests specific 
knowledge. Such professional designations include, without limitation: 

(a) Member, Appraisal Institute (MAI). 
(b) Certified Assessment Evaluator (CAE). 
(c) Senior Real Property Appraiser (SRPA). 
(d) Senior Real Estate Analyst (SREA). 
(e) Residential Member (RM). 
(f) Residential Evaluation Specialist (RES). 
(g) Senior Residential Appraiser (SRA). 
(h) Personal Property Specialist (PPS). 

 
NAC 361.559(5) Independent contractor’s appraiser’s certificate:  Generally. 

2. An applicant who submits proof satisfactory to the Department that he or she has earned a 
professional designation from any of the member organizations of the Appraisal Foundation is 
not required to take the section of the appraiser’s certificate examination that tests specific 
knowledge. Such professional designations include, without limitation: 

(a) Member, Appraisal Institute (MAI). 
(b) Certified Assessment Evaluator (CAE). 
(c) Senior Real Property Appraiser (SRPA). 
(d) Senior Real Estate Analyst (SREA). 
(e) Residential Member (RM). 
(f) Residential Evaluation Specialist (RES). 
(g) Senior Residential Appraiser (SRA). 
(h) Personal Property Specialist (PPS). 
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ANNEX C 
INSTRUCTIONS FOR FORM 

 
Attendees at training courses, seminars, or workshops must have this form completed in the 
absence of other documents verifying successful attendance, and submitted to the Appraiser’s 
Certification Board in order to receive credits towards their continuing education requirements 
as prescribed by NRS 361.223. 

 
INSTRUCTIONS TO THE ATTENDEE 

 
Please complete Lines 1- 10 in their entirety. Information concerning the program can be 
found on published course materials. It is your responsibility to provide the Appraiser 
Certification Board with complete information requested on the form. 

 
Line 7 The total class hours actually scheduled. 

 
Line 8 Number of credits offered by the sponsoring organization. 
 
Line 9  Self-explanatory. 

 
Line 10 A copy of the course program/announcement would aid the Board in determining 

and verifying successful attendance and the number of credits to be awarded. 
 

Line 11 Any additional copies of documents supporting attendance and/or class hours would 
be helpful to the Board. 
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 INSTRUCTIONS TO THE INSTRUCTOR(S) 
 

The form allows entries by three instructors as it is possible that more than one instructor 
would provide training, particularly for a seminar or workshop. Requested information is 
self-explanatory. Completion of this section in its entirety is important to insure the attendee 
receives credit necessary to meet his/her continuing education requirements as prescribed by 
Nevada Statutes. 
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APPENDIX A 
 

POLICY AND PROCEDURE FOR 
PRESENTATION OF CLASS OR 

WORKSHOP 

Purpose: The purpose of this policy and procedure is to establish a method by which anyone 
including Assessors, the Division of Local Government Services or appraisal organizations 
may sponsor a class or workshop; the credit for which will qualify as continuing education 
required by statute 361.223 and/or 360.215.    NRS or NAC? 

 
1. Sponsoring agency advises the Appraiser’s Certification Board in writing of its intent 

to present a class or workshop. This information should be submitted on the 
Curriculum Description Form at least 90 days prior to anticipated class dates. 

 
2. Within 10 work days from receipt of a request to present a class, the Appraiser’s 

Certification Board or a committee appointed by the Appraiser’s Certification Board 
(Education Committee) to review all class or workshop presentations shall meet to 
review the intended presentation for adherence to the criteria set by the Appraiser’s 
Certification Board for acceptance as continuing education credit. 

 
3. The Appraiser’s Certification Board or its Education Committee shall take one of 

the following actions within 7 working days from its meeting to consider same: 
 

a. Approve   presentation as submitted. 
 

b. Deny Appraiser’s Certification Board sanction of presentation. 
 

c. Return request to sponsoring agency for additional information, changes, etc. 
The Appraiser’s Certification Board will, upon request of the sponsoring 
agency, make members of the Education Committee available to the sponsoring 
agency to assist in curriculum development and/or adherence with Nevada 
Statutes, Regulations or Department policies. 

 
4. If changes in the proposed presentation are requested by the Appraiser’s 

Certification Board and are submitted by the sponsoring agency, the Appraiser’s 
Certification Board approval or disapproval must be completed within 30 working 
days. 

 
5. The Appraiser’s Certification Board will accomplish the following on any course or 

workshop approved for continuing education credit: 
 

a. One member of the Appraiser’s Certification Board or a designee will 
monitor the course and complete all necessary record keeping functions 
pertaining to attendance, examinations, etc. 
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b. The monitor will submit a list of attendees and course credit hours to the 
Appraiser’s Certification Board for approval or disapproval. 

 
c. Advertise course through use of assessor contacts, newsletter or any other 

method deemed appropriate. 
 

d. Instruct the course sponsor or Nevada Assessor’s Association to pay any prior 
authorized expenses. 

 
6. At the conclusion of any course, all attendees will be requested to complete an 

evaluation of course content, instructors and pertinence to the job in an effort to 
continually improve the quality of instruction offered. 
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CRITERIA FOR REVIEW OF CLASSES OR WORKSHOPS AND 
ACCEPTANCE OF CONTINUING EDUCATION CREDITS BY THE 

APPRAISER’S CERTIFICATION BOARD 
 

Board approval is required for all courses not previously approved by the Appraiser’s Certification 
Board. 

 
Course or workshop offerings can be divided into two general broad categories. 

 
The first category includes courses offered by appraisal organizations such as International 
Association of Assessing Officers, Society of Real Estate Appraisers or American Institute of 
Real Estate Appraisers and other providers including colleges or universities. These courses 
offer general appraisal techniques or appraisal theory which is not necessarily aimed at 
addressing unique appraisal questions which arise due to Nevada's system of property 
valuation. The criteria for evaluating courses which fall into this category must be evaluated 
separately and differently by the Appraiser’s Certification Board than courses which deal 
specifically with Nevada's statutes, regulations and Division of Local Government Services 
policies. 

 
Each course in this category must be reviewed for the following: 

 
1. Adherence to standards set by the commonly accepted appraisal organizations. The 

course contents must be evaluated for correctness, applicability to mass appraisal 
and its attention to current appraisal questions or trends. 

 
2. Proof of attendance and passing of exam must be submitted to the Appraiser’s 

Certification Board. (Details in Bylaws of Appraiser Certification Board.) 
The second category includes courses offered by colleges or universities and courses which 
fall into another broad category which covers topics specific to appraisals done in Nevada, .A 
a more thorough review of course content must be accomplished prior to approval for 
continuing education credit by the Appraiser’s Certification Board. 

 
Examples of the criteria for consideration are: 

 
1. Adherence to Nevada Statutes and Regulations. 

 
2. Pertinence to the job of mass appraisal. 

 
3. Practicality for application in counties of varying sizes with varying degrees of technology. 
4. Adherence to Local Government Services policies and interpretations. 
5. Qualifications and Experience of Instructors. 

 
All courses of any type for which the Appraiser’s Certification Board funds are requested must 
be evaluated for fiscal considerations. If any Appraiser’s Certification Board funds are allocated 
to a class or workshop, the specific job category of persons receiving the benefit of the funds 
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must be enumerated. Certified appraisers who require continuing education credits must be 
allowed to participate in a class before any other certified appraisers not needing continuing  
education credits. If space is available after the above categories have been accommodated, any 
other employee of the State Division of Local Government Services or an Assessor's office 
should be accommodated followed by interested persons outside of State or County employment. 
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APPLICATION FOR ACCEDITATION OF CONTINUED EDUCATION 
COURSES 

1. The course must meet the specifications outlined in "Course Criteria" specified 
by the Appraiser’s Certification Board. 

 
2. Credit for class attendance will be authorized by the Appraiser’s Certification Board only if 

the course has the prior approval of the Appraiser’s Certification Board. 
 
3. Each course will be reviewed by the Department and the Appraiser’s Certification Board to 

insure that all standards of criteria have been met including adherence to Nevada Statutes 
and Regulations. 

 
4. This application should be submitted for approval 90 days prior to conducting the course or 

workshop. No retroactive accreditation will be granted. 
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Agenda Item 5

CONSENT AGENDA:  Approval of continuing education credit hours reviewed and 
submitted by the Department of Taxation Local Government Services Deputy 
Director and for discussion and/or approval by the Appraiser's Certification 
Board:
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Form 5310LGS 

Please Print or Type: 

Nevada Department of Taxation 

Property Tax Appraiser Continuing Education 

New Course Application 
Return this form to: 

Division of Local Government Serl.ces 
1550 College Parkway 

Carson City, Nevada 89706 

8 
. 

. 

. 

COURSE INFORMATION (A person who wishes to receive contact hours for a course of continuing education 
that has not been previously approved by the Department must apply to the Department for such approval 

I TJM 

BEFORE takina the course.) 
Nenll ol RequeJlfl< 

TITLE OF COURSc 

Solving Land Valuation Puzzles 
OEUVERY METHOO - CHECK UM: 

I
: ORGA/WZAIIQIV 

DCfassroom �ntemet DHome Study Appraisal Institute 

1. Course objective:
Learn how to solve a variety of land valuation and feasility problems using less commonly used

land valuation technigues.

2. What are the expected hours of lnstructlon? _ __:7..:·-=0---------------------

3. What Is the expected completion date?, __ 3Mz..1{26�l.1.l:w:8 ___________________ _

SUBJECT CLASSIFICATION • CHECK ALL THAT APPLY 
a Mass Appraisal Concepts and AppllcaUons CJ Appraisal and Assessment Standards of the 
a IMO Standards Nevada Department of Taxation 
a<Rasidantlal Appraisal CJ Geographic Information Systems, Mapping 
C Commercial /lndustrlal Appraisal Techniques 
a Unitary/Centrally Assessed Property Appraisal CJ Laws Relating to Raal Estate, Water, or Mining 
a Principia& of Accounting CJ Profusslonal Ethics 
a Principles of Finance CJ Administrative Procedures 
a Appltcatlon of Nevada Statutes or Regulations CJ Other 

If other, please describe why the course Is applicable to appraisal for property tax purposes. 

REQUIRED MATERIALS TO BE SUBMITTED WITH APPLICATION: 
�Detailed Course Outline or Syllabus 
a Books or Course Materials 

SIGNATURE 

� 
Requestor Signature (Ose Blue Ink) 

NUMBER OF CREDIT 
HOURS GRANTED 

Verified by: 

Division or Local Government Services TIiie 

REA " POR oeNIAL Of CREDIT, IF ANY 

Date 

F...., 5llat.GS, Properly Ta•Ai,pralaer Canin .. ne Education New Cours, Appllca�on 
RevlHd 1"/2019 

Agenda Item 5b
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Residential Ap pllcatlons: Using Technology to Measure and Support Assignment Results 

Appraisal 
Institute� 
Prof<11ionall Pro,·idinr; 

R�a/ E1/al� Soluliom 

This seminar provides easy-to use, highly efficient tools to supplement and enhance the traditional methods of adjustment 
and support through the use of technology. You will gain practical, hands-on, step-by-step training on how to use charts. 
graphs, spreadsheets, and pivot tables to support residential assignment results for market conditions: days on market, 
sales-to-list price ratio; adjustments for location, design, quality of construction, and other property amenities: market 
extraction for cost and depreciation estimates; and market extraction for market rent and gross rent multipliers. 

• 7 classroom hours; residential appraisers; CE. Al CE credit: Attend only. 75 points.

Residential Applications Part 2: Using Microsoft Excel to Analyze and Support Appraisal Assignment Results 
Building on the skills and techniques highlighted in Residential Applications: Using Technolo� to Measure and Support 
Assignment Results. this practical, hands-on seminar provides residential appraisers with an add1t1onal set of technological 
tools to measure and support work results which will increase client satisfaction. Learn how to create charts, graphs. and 
tables to provide market-derived support for the following appraisal issues: neighborhood age and sale pnce, neighborhood 
predominant age and sale price, exposure time. gross llVlng area ad;ustments, Sile value and site ad;ustments, site value 
and site adJustments, stigma, external obsolescence, liqu dat1on value, market analysis using the Fannie Mae 1004 MC. 
Immediately use your seminar handbool< full of examples and step-by-step instructions for later reference. 

• 7 classroom hours; residential appraisers; CE. Al CE credit Attend only - 75 points.

Residential Green Description Made Easy 
Green appraisers are finding themselves in an elite group. Having the knowledge to produce a credible report on an unusual 
property type is what gives them a competitive edge. As new construction increases around the country, all residential 
appraisers will wish they were green appraisers who have information about high performance home features and know how 
to report itl By focusing specifically on the description of green and energy efficient residential properties, you will learn how 
to write more concisely, report facts more accurately, and produce a meaningful green report. 

• 4 classroom hours; residential appraisers; CE. Al CE credit: Attend only - 20 points.

Rural Valuation Basics {PREMIERES MARCH 22, 20191) 
Th is 7 -hour seminar provides residential and gen era I appraisers with the fun da men ta ls of a na lyz ing comparable data for use 
in rural appraisal assignments. It will focus on land m x analysis, improvement value extraction and allocation. and how to 
develop adjustments. While worktng on a typical rural property case study that both residential and commercial appraisers 
might be asked to appraise, participants will learn how to properly analyze and use information that is availab le in rural 
markets to support a credible opinion of value. Excel spreadsheets wilt be provided which will assist participants in their 
analyses. 

• 7 classroom hours; residential appraisers; CE. Al CE credit: Attend only - PENDING

Solving Land Valuation Puzzles 
Learn how to solve a variety of land valuation and feas1bihty prob ems usmg less commonly used land valuation techniques 
in this one-day seminar. Interactive case studies and discussion topics cover highest and best use considerations, land 
residual analysis. contamination, Impacts of tax increment financing on feas bility, condemnation, subdivision analysis, unit 
of comparison selection, and alternatives when inadequate land sales exist. Problem identification, assignment cond tions, 
scope of work decisions, and standards of practice are reviewed in each problem and solutions are discussed. Lively class 
discussion and interaction wiij result as problems are explored. 

• 7 classroom hours; general and residential appraisers; CE. Al CE credit Attend only - 35 points.

Appraisal Institute Education Programs (February 2019) 19 
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Form 5310LGS 

PINN Print or Type: 

Nevada Department of Taxation 

Property Tax Appraiser Continuing Education 

New Course Appllcatlon 
Return this form to: 

Division of Local Govemment Servlces 
1550 College Parkway 

Carson City, Nevada 89706 

COURSE INFORMATION (A person who wishes to receive contact houn for a course of continuing education 
that has not been previously approved by the Department must apply to the Department for such approval 
BEFORE taklna the course.) 
Nllmt °' "-""

I "
·

Property Appraiser II 
T/TlE Of t.-uvn:>t: 

Appraisal of Mineral Rights & Mining Property 
OEI.I\IERY METHOD- CHECK ONE 

CC/assroom Cllntwn•t CHome Study

1. Course objective:

1-IAAO 
Ol!GANIZATION 

Lcam how ta apply the three approaches 10 value to mineral ripts and mining property The differences betwtt11 m1llfflll nghts & olhcr ml $all properties W1U be

analyzed Soun:es of mformauon for data u,ed ,n the income approach will be ewmned Mrthods for estimating economic & functional obsolescnu 1n the cci,1

1pproec:h \\111 be discussed. AnalyJ1s of comparable sales of mil!Cfll nghlS mll be investigated. Vanous mining techmqUCJ will be explained & related to real \\Gl'ld 

valuation problems 

2. What are the expected hours of lnstructlon? ____ 2_Hra ________________
__ 

_ 

2120/2019 
3. What le the expected completion date?, _______________________ _

SUBJECT CLASSIFICATION· CHECK ALL THAT APPLY 
C Ma•• Appralul Concepts and Application• C Appraisal and Assessment Standards of the 
C IMO Standards Nevada Department of Taxation 
D Re1ldentlal Appraisal C Geographic Information Systems, Mapping 
� Commercial /Industrial Appralaal Technlqun 
D Unitary/Centrally Annsed Property Appraisal C Laws Relating to Real Estate, Water, or Mining 
D Princlpln of Accounting C Profea1lonal Ethlca 
C Princlpln of Finance C Administrative Procedurn 
C Appllcatlon of Nevada Statutes or Rsgulatlon1 C Other 

If other, please deecrlbe why the course le applicable to appralaal for property tax purposes. 

REQUIRED MATERIALS TO BE SUBMITTED WITH APPLICATION: 
a Detailed course Outline or Syllabus 
C B0ok1 or Cou!'lt Materials 

SIGNATURE 

t
Date 

Verified by: 

Division of Local Government Services Tille 

TH l\!OIT, • AN 

Date 

Agenda Item 5c
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Form 5310LGS 

Nevada Department of Taxation 

Property Tax Appraiser Continuing Education 

New Course Application 

8. 

. 

Please Print or Type: 

Return this form to: 
Division of Local Government Services 

1550 College Parkway 
Carson City, Nevada 89706 

Part A. COURSE INFORMATION (A person who wishes to receive contact hours for a course of continuing education that has 
not been revlousl a roved b the D arlment must a I to the De rtment for such a roval BEFORE takin lhe course. 
nnE OF COURSE 

IAAO Workshop 260 - Valuation of Agricultural Lands 
DELIVERY METHOD- CHECK ONE SPONSORING ORGANfZA TION 

Iii Classroom CJ/ntemet CJHome Stud IAAO 
STREET ADORESS ITV ZI E 

Red Lion Inn, 1800 W Fairview Ave 83702 
NAME OF INSTRUCTOR/SJ 

1. Course objective:
Agricultural Land Valuation

2. What are the expected hours of instruction? 1 B.5
-------------------------

3. What is the expected completion date?_J_a_nu_ a_ry......_1_1..:..' _20_1_8 __________________ _ 

Part B. SUBJECT CLASSIFICATION - CHECK ALL THAT APPLY 
CJ Mass Appraisal Concepts and Applications l3il Appraisal and Assessment Standards of the 
CJ IAAO Standards Nevada Department of Taxation 
CJ Residential Appraisal CJ Geographic Information Systems, Mapping 
CJ Commercial /Industrial Appraisal Techniques 
CJ Unitary/Centrally Assessed Property Appraisal CJ Laws Relating to Real Estate, Water, or Mining 
CJ Principles of Accounting CJ Professional Ethics 
CJ Principles of Finance CJ Administrative Procedures 
CJ Application of Nevada Statutes or Regulations CJ Other 

If other, please describe why the course Is applicable to appraisal for property tax purposes. 

Part C. REQUIRED MATERIALS TO BE SUBMITTED WITH APPLICATION: 
Ci Detailed Course Outline or Syllabus 
D Books or Course Materials 

Do you want this course submitted for credit to your Continuing Education transcript? 
Iii Yes D No 

For Department Use Only 

NUIIBER Of CREDIT NUMBER Of CREDIT HOURS Ml qton• App� To Total CE'S lar t!IIS MlleslaM REASON FDR DENIAl. OF CREDIT, If AJfY 
HOURS GRANTED APPEARING ON TRANSCRIPT !Including lhl• caune) 

Verified by: 

Division of Local Government Servlces Tille Date 

Agenda Item 5d
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APPRAISER CERTIFICATION BOARD
April 8, 2019 

Agenda Item 6

6. FOR POSSIBLE ACTION:  Review and approval of continuing education 
credit hours for the following courses:
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Form 5310LGS 
Nevada Department of Taxation 

Property Tax Appraiser Continuing Education 

New Course Application 

8. 

. 

Please Print or Type: 

Return this form to: 
Division of Local Government Services 

1550 College Parkway 
Carson City, Nevada 89706 

Part A. COURSE INFORMATION (A person who wishes to receive contact hours for a course of continuing education that has
not been arevlouslv annroved bv the De1Jartment must aaaly to the DeJJartment for such aaaroval BEFORE taklna the course.} 
TITLE OF COURSIE 

DISCLOSURE AWARENESS TRAINING 
DaJVERY MIITHOD- CHIECK ONIE 

I 
SPONSOR/NG ORGANIZATION 

DC/assroom rillntemet DHomeStudv IRS -WEBSITE http://taxneUIRSDisclosure.html 
STRIEE:T ADDRIESS 

I �

T

Y 
I STATE I ZIPCOOE 

NAMIE OF INSTRUCTOR(S} 
various 

1. Course objective:
Clear understanding of provisions included in JRC Codes 7213, 7213a and 7431, has read and will abide by
the Disclosure AWareness Poct<.et GUide and Ms vleWea u,e Disclosure Awareness Training video

2. What are the expected hours of Instruction? .5 hours (30 minutes) 
-------------'---------------

12/5/17 
3. What Is the expected completion date? __________________________ _

Part B. SUBJECT CLASSIFICATION - CHECK ALL THAT APPLY 
D Mass Appraisal Concepts and Applications D Appraisal and Assessment Standards of the 
D IAAO Standards Nevada Department of Taxation 
D Residential Appraisal D Geographic Information Systems, Mapping 
D Commercial /Industrial Appraisal Techniques 
D Unitary/Centrally Assessed Property Appraisal D Laws Relating to Real Estate, Water, or Mining 
D Principles of Accounting l!9 Professional Ethics 
D Principles of Finance m Administrative Procedures 
D Application of Nevada Statutes or Regulations D Other 

If other, please describe why the course Is applicable to appraisal for property tax purposes. 
Concerns have been addressed regarding confidential information obtained by the property appraisers being 
shared with other divisions in LGS. Course outline not available. 

Part C. REQUIRED MATERIALS TO BE SUBMITIEO WITH APPLICATION: 
D Detailed Course Outline or Syllabus 
D Books or Course Materials 

Do you want this course submitted for credit to your Continuing Education transcript? 
l!I Yes D No 

Pa IGNATURE 

� - 12/5/18 
�ntUseOnly 

NUMBER OF CREDIT NUMBER OF CREDIT HOURS Mlle•ton• Applied To Total CE'S forthl• Mlle•tone REASON FOR DENIAL OF CREDIT, IF ANY 
HOURS GRANTED APPEARING ON TRANSCRIPT {lncludlng lhl• couBe) 

Verified by: 

Division of Local Government Services Tille Date 

Agenda Item 6a

104



105



106



Form 5310LGS 
Nevada Department of Taxation 

Property Tax Appraiser Continuing Education 

New Course Application 

8. .
. 

Please Print or Type: 

Return this form to: 
Division of Local Government Services 

1550 College Parkway 
Carson City, Nevada 89706 

Part A. COURSE INFORMATION (A person who wishes to receive contact hours for a course of conUnulng educaUon that has 
not been i,rev/ously aaaroved by the Dei,arlment must aaaly to the Deaarlment for such annroval BEFORE taklnc, the course.J 
TITLE OF COURSE 

SAFEGUARDS SECURITY AWARENESS TRAINING 
DEL/VeRY MErHOD- CHECK ONE 

I 
SPONSORING ORGANIZATION 

DC/assroom lillntemet DHomeStudv IRS -WEBSITE http://taxnet/lRSDisclosure.html 
STREET ADDRESS I CITY I STATE I ZIPCOOE 

NAME OF INSTRUCTOR(S/ 
various 

1. Course objective:
Clear understanding of provisions included in IRC Codes 7213, 7213a and 7431, has read and will abide by the
Protecting F 11, Pocket Guide for Government Employees, and has recently viewed the Disclosure Awareness I rammg

I eo 

2. What are the expected hours of lnstructlon? ___ ._ 5 _h_ o_u _rs---'-(3_0_m_in _u_te_s"'-) --------------

12/5/18 
3. What Is the expected completion date? _________________________ _

Part B. SUBJECT CLASSIFICATION -CHECK ALL THAT APPLY 
D Mass Appraisal Concepts and Applications D Appralsal and Assessment Standards of the 
D IAAO Standards Nevada Department of Taxation 
D Residential Appraisal D Geographic Information Systems, Mapping 
D Commercial /Industrial Appraisal Techniques 
D Unitary/Centrally Assessed Property Appraisal D Laws Relating to Real Estate, Water, or Mining 
D Principles of Accounting el Professional Ethics 
D Principles of Finance m Administrative Procedures 
D Application of Nevada Statutes or Regulations D Other 

If other, please describe why the course Is applicable to appraisal for property tax purposes. 
Concerns have been addressed regarding confidential information obtained by the property appraisers being 
shared with other divisions in LGS. Course outline attached. 

Part C. REQUIRED MATERIALS TO BE SUBMITTED WITH APPLICATION: 
II. Detailed Course Outline or Syllabus
D Books or Course Materials

Do you want this course submitted for credit to your Continuing Education transcript? 
l!I Yes D No 

NUMBER OF CREDIT NUMBE.R OF CREDIT HOURS 
HOURS GRANTED APPEARING ON TRANSCRIPT 

Verified by: 

Division of Local Government SeTVices 

12/5/18 

MIiestone Applied To Total CE'S ror Ihle MIiestone REASON FOR DENIAL OF CREDIT, IF ANY 
(lnGludlng thl• GOUrte) 

Title Date 
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8- .. . 
STATE OF NEVADA 

DEPARTMENT OF TAXATION 

Web Site: https://tax.nv.gov 
1550 College Par!(way, Suite 115 
Carson City, Nevada 89706-7937 

Phone: (n5) 684-2000 Fax: (n5) 684-2020 

RENO OFFICE 
4600 Kletzke Lane 

Building L, Suite 235 
Reno, Nevada 89502 

Phone (775)687-9999 
Fax: (775) 688·1303 

BRIAN SANDOVAL 
Governor 

JAMES DEVOLLD 
Chair, Nevada Tax Commission 

WILLIAM D. ANDERSON 
Executive Director 

LAS VEGAS OFFICE 
Grant Sawyer Office Building, Suite1300 

555 E. Washington Avenue 
Las Vegas, Nevada 89101 

Phone: (702) 486-2300 Fax l702) 486-2373 

EMPLOYEE STATEMENT OF COMPLIANCE 

IRS FEDERAL TAX INFORMATION 

UNAUTHORIZED DISCLOSURE OF INFORMATION 

IRC SEC. 7213, 7213A, 7431 

HENDERSON OFFICE 
2550 Paseo Verde Per!(way, Suite 180 

Henderson, Nevada 89074 
Phone: (702) 486-2300 

Fax: (702) 486,3377 

•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 

1. I have received a copy of and read the Unauthorized Disclosure oflnformation for the Internal Revenue
Code Sections 7213, 7213(a), 7431. 

• IRC 7213 - specifies that willful unauthorized disclosure of returns/return information by an 
employee is a felony. Penalty is a fine of up to $5,000 or up to 5 years in jail or both plus costs of
prosecution. Upon conviction an employee will also be dismissed from employment. 

• IRC 7213A- specifies that willful unauthorized access or inspection (UNAX) of taxpayer records by
an employee is a misdemeanor. This applies to both paper documents and electronic information. 
Violators can be subject to a fine of up to $1,000 and/or 1 year in prison and dismissal from 
employment. 

• IRC 7431 - allows a taxpayer to institute action in district court for damages where there is
unauthorized inspection or disclosure of their records. Penalty is that the taxpayer may receive
damages ofSl,000 for each unauthorized access/disclosure, or actual damages and costs of the action.

2. I have a clear understanding of the provisions contained in the Unauthorized Disclosure of Information IRC
Codes listed above and that the disclosure of this information may result in a felony, with fines and possible 
imprisonment. 

3. I have read the Protecting Fri, Pocket Guide for Government Employees that was provided to all authorized
employees and per its provisions I agree to safeguard and protect Federal Tax Information to the upmost of 
my ability. 

4. I have watched the IRS Safeguards Security Awareness Training video which was made available to
employees through their supervisors/and/or training and understand the importance and severe penalties for
any unauthorized disclosure of Federal Tax Information. 

  12/5/18 
Date 

Section -Audit/Revenue/IT/Exec/Admin/Other 
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Form 5310LGS 

Nevada Department of Taxation 

Property Tax Appraiser Continuing Education 

New Course Application 

• . . . 
. 

Please Print or Type: 

Return this form lo: 
Division of Local Government Services 

1550 College Parkway 
Carson City, Nevada B9706 

2. What are the expected hours of instruction?_....::..:;..,. ____________________ _ 

3. What is the expected completion date?_'f.,__-.'-id;'-'-1¢�-�L-7-,...----------------

Part B. SUBJECT CLASSIFICATION - CHECK ALL THAT APPLY 
a Mass Appraisal Concepts and Applications a Appraisal and Assessment Standards of the 
a IAAO Standards Nevada Department of Taxation 
J(Residential Appraisal a Geographic Information Systems, Mapping 
a Commercial nndustrial Appraisal Techniques 
a Unitary/Centrally Assessed Property Appraisal a Laws Relating to Real Estate, Water, or Mining 
a Principles of Accounting a Professional Ethics 
a Principles of Finance a Administrative Procedures 
a Application of Nevada Statutes or Regulations a Other 

If other, please describe why the course is applicable to appraisal for property tax purposes. 

Part C. REQUIRED MATERIALS TO BE SUBMITTED WITH APPLICATION: 

D Detailed Course Outline or Syllabus 
D Books or Course Materials 

P,9- you want this course submitted for credit to your Continuing Education transcript? 
p!-Yes D No 

For Department Use Only 

NUMBER OF CREDIT NUMBER Of CltEDlr HOUIIS MIIH1one Api,ned To TOIII CE'll lor Ullo Ml'"1- REASON FOR DENIAL OF CREDIT, IF MY 
HOURS C.RANTED APPEARING ON TRANSCRIPT (Including tllls cour..j 

Verified by: 

Division of Local Govemmenl Services TiUe Date 
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Form 5310LGS 

Please Print or Type: 

Nevada Department of Taxation 

Property Tax Appraiser Continuing Education 

New Course Application 
Return this form to. 

Division of Local Government Services 
1550 College Parkway 

Carson City, Nevada 89706 

8. 
. 

. 

COURSE INFORMATION {A person who wishes to receive contact hours for a course of continuing education 
that has not been previously approved by the Department must apply to the Department for such approval 
BEFORE takini:1 the course.) 
Name al Rtquesttr 

I T#I� 
TITLE o.-COURSE 

Forecasting Revenue 
DELIVERY""'' nuD-CHECK ONE I SPONSORING ORGANIZATION 
DClassroom C11ntemet CJHome Study Appraisal Institute 

1. Course objective:
Provides criticcal insights on how to forecast rent levels, vacancy and additional sources of
revenue on all income producting types

2. What are the expected hours of instruction? __ 7_.o _____________________ _

3. What Is the expected completion date?. _ ___,8,../8......_/1..,7 ___________________ _ 

SUBJECT CLASSIFICATION - CHECK ALL THAT APPLY 
CJ Mass Appraisal Concepts and AppllcaUons CJ Appraisal and Assessment Standard• of the 
CJ IAAO Standards Nevada Department of Taxation 
c<Resldentlal Appraisal CJ Geographic Information Systems, Mapping 
CJ Commercial /Industrial Appralsal Techniques 
CJ Unitary/Centrally Assessed Property Appraisal CJ Laws Relating to Real Estate, Water, or Mining 
CJ Principles of Accounting CJ Professional Ethics 
CJ Principles of Finance CJ Administrative Procedures 
CJ AppllcaOon of Nevada Statutes or Regulations CJ Other 

If other, please describe why the course is applicable to appraisal for property tax purposes. 

REQUIRED MATERIALS TO BE SUBMITTED WITH APPLICATION: 
�Detailed Course Outline or Syllabus 
CJ Books or Course Materlals 

Verified by: 

Cfvlslon of Local Government Services 

1 l:1 "6/19 
Datet ) 

Ml ESTONE APPLIED TO: TOTAL CE'S FORT S 

MILESTONE 

Tltle Date 

Form 5310LGS, Properly Tu ApprallerContlnuing EducaUgn NN Course Applieatlcn 
Revl111<1 1nl2<1111 
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Cool Tools: NewTechnolot,'for Real Est.ate 

Appraisal 
Institute• 
ProjtJJ/onoll Proi•idlns 

Ren/ E•tolt So/ullons 

This seminar will provide an overview of techniques and tools used today to solve the appraisal problem and prepare and 
deliver the appraisal report. It will also offer a presentation of the techniques and tools beginning to gain acceptance in the 
development and preparation of an appraisal and delivery to the client will follow. Technology as it impacts appraisal 
production and problem solving will be showcased with illustrations to provide firsthand knowledge of what the appraisers 
can do to improve the quality of their appraisals. A number of tools available on the Internet will also be presented to help 
the appraisers improve their use of modern up-to-date information resources. Appraisal technology is changing fast. You will 
learn new technologies you can use today and what's coming in the future. Some Tools are only available for the PC. 

• 7 hours; general and residential appraisers: CE. Al CE credit Attend only- 35 points.

Data Verification Methods 
There are many ways to verify a sale or lease transaction. Even after accounting for differences in personalities, information 
sought, and property types, no one best way emerges. This seminar offers you a number of proven alternatives to an activity 
that is an essential part of the appraisal process. Accordingly, the goal of this seminar is to provide a variety of professional 
techniques that should increase your success in verifying. or confirming. market data. The seminar has been written to appeal 
to both residential and general appraisers, with exercises for each. 

• 5 hours; general and residential appraisers; CE. Al CE credit: Attend only· 25 points.

Eminent Domain and Condemnation 
Discover the unique valuation and reporting issues confronting appraisers functioning in the eminent domain and 
condemnation arena in this more advanced on line seminar for general and residential appraisers. 

• 7 hours; general and residential appraisers: CE. Al CE credit: Attend only. 35 points.

FHA Appralslng-Prtnclples and Procedures 
Guide to the Complete FHA Appraiser 

This seminar addresses the tough questions that others often sidestep. We explain what Handbook 4000.1 is really saying 
when FHA requires you to do certain things. We've had extended discussions with HUD staff in Washington DC to ensure 
that we understand the guidance provided to appraisers. We also provide additional insight and practical advice on how to 
apply FHA's protocols in real-world appraising. That's the reason this is the first of two online seminars on the subject of 
FHA appraising. We could not cover everything you need to advance your FHA competency in just one seminar. Even so, this 
online seminar provides coverage of FHA issues in a manner that would be difficult to replicate in a typical classroom 
presentation. 

FHA Appraising-Prine/pies and Procedures is designed for appraisers that are new to FHA as well as seasoned FHA Roster 
appraisers. This is also the seminar to take if you are under sanctions from HUD for remedial education specific to FHA 
appraising. To appraise for FHA. you need to know and understand FHA principles and procedures. That's the focus and 
purpose of this online seminar. It is the guide to becoming the complete FHA appraiser. 

• 7 hours; residential appraisers; CE. Al CE credit: Attend only. 35 points.

Forecasting Revenue 
This 7-hour seminar is a must if you own, broker, or appraise income-producing real estate. This seminar provides critical 
insights on how to forecast rent levels, vacancy, and additional sources of revenue on all income-producing types (commercial 
and residential). Key issues with analyzing rent rolls and forecasting rent on vacant space is the foundation of the program. 
Detailed considerations on how to forecast rent growth will provide excellent insight to real estate owners, analysts and 
appraisers. Discussions on how to quantify and consider vacancy and concessions as well as other forms of revenue ·other 
income" are presented. The seminar includes two case studies (one re!jidential and one commercial) that exemplify the value 
of forecasting revenue. Familiarity with the income approach is recommended. 

• 7 hours: general appraisers; CE. Al CE credit: Attend only· 75 points.

Appraisal Institute Education Programs {February 2019) 30 
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Account Login

(enter last name or firm name)

>> enter name here

 Contact Information

 Board Member & Staff Info

 Meeting Schedule & Minutes

 Financial Report

 Newsletter Archive

 Complaints

 Approved Statutes & Regs NEW

 CPA Exam Instructions

 CPA Exam Scores

 CPA Exam Application

 CPA Exam Education Req.

 Re-Print Your NTS

 NASBA Payment Coupon

 Candidate Exam Tips

 Foreign Evaluation Providers

 Exam Score Timeline FAQ

 Next Version Exam Info

 License Application Status

 Licensing & Certification Req.

 Experience NEW

 Firm Registration

 Practice Privilege

 Fingerprinting

 Account Login

 CPE Audit

 License Renewal

 Continuing Education Req.

 Peer Review Req.

 Online Peer Review

 Ethics Requirement

 Forms & Applications

 Contractors Board Affidavit

 Marijuana Industry

 Practice Continuation Resource

 Related Websites

 State of Nevada Website

 Privacy Policy

Home | License Renewal | Forms & Applications | Code of Professional Conduct | Statutes | Regulations

Licensing/Certification Requirements

In Nevada there are 3 types of applications for certification: 

• Nevada Examinee Original Certification - This application is for individuals who passed the exam in Nevada and 
are not licensed.

• Original Certification - This application is for individuals who passed the exam in another state and are not 
licensed.

• Reciprocity - This application is for individuals who are licensed in another state. Reciprocity is licensure based on 
the application of Nevada's experience and education requirements at the time originally licensed. The fact that 
you are licensed in another state does not guarantee licensure in Nevada. Evidence of Nevada's requirements 
must be provided as part of the application. Each person may have a specific situation that does not apply to the 
guidelines listed below based on the date of licensure. Please contact this office for more information related to 
you directly.

The following information must be provided to complete your file prior to board consideration and approval:

Application:

• Complete application in full which includes notarization.

◦ Nevada Examinee CPA Certification Application Packet

◦ CPA Certification Application Packet

◦ CPA Certification by Reciprocity Application Packet

• Application Fee of $250. Checks should be made payable to the Nevada State Board of Accountancy. Credit cards 
are also accepted. Click here for payment form.

• A recent 2" x 2" photo. Photo copies of photographs are not acceptable.

Background Investigation:

• Complete Fingerprint Cards. The Board is mandated to conduct an Investigation of Criminal History on all 
applicants for certification as provided in NAC 628.019.

Electronic Fingerprinting is also available. Click here for more information.

Grades/Licensure Verification:

• Verification of CPA Examination Grades and licensure from the original state of issuance. The form must be 
completed by your original state board and returned to this office. If you passed the exam in Nevada, your scores 
are on file and the verification is not necessary.

Education:

Official transcripts indicating your degree must be sent to this board directly from your college or university upon the 
request of the applicant. If you passed the exam in Nevada, your transcripts are on file. Degrees obtained from a 
University or College outside of the United States must be evaluated by a Foreign Credential Service. The foreign 
evaluation must be sent from the company providing the service. 

Below is Nevada's current education requirement. If you conditioned or passed the exam prior to January 1, 2001, your 
education requirement will be different. Please contact the board office for a determination of your education requirement. 

Applicant for CPA Certification must have a Bachelors Degree that includes 150 credits of education. Included in the 150 
credits the applicant must have the following: 

30 semester credits or 45 quarter credits in Accounting courses above the introductory level. Subjects to be covered 
include: 

Financial Accounting 9 Credits
Cost Accounting 3 Credits
Auditing 3 Credits
Federal Income Tax 3 Credits
Accounting Electives 12 Credits

3 semester credits or 4.5 quarter credits of Business Law 

24 semester credits or 36 quarter credits in Business at the undergraduate or graduate level. The courses must in areas 
other than accounting and courses already provided above. 
Subjects to covered include: 

Behavior of Organizations
Business Finance

Management
Marketing

Page 1 of 2Welcome to the Nevada State Board of Accountancy
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Business Law
Computers
Data Processing
Economics
Ethics in Business 

Oral Communication
Quantitative Applications in Business
Statistics
Communication
Legal & Social Environment 

All foreign evaluated transcripts must give a detailed listing of each course indicating the U.S. equivalency of the semester 
credits and course descriptions in order to apply the 150 hour requirement accurately. 

If you have questions regarding your education please contact the board office at (775) 786-0231. 

Experience:

Click here for updated information on Experience

Ethics:

• Provide results of a Rules of Professional Conduct (Ethics) exam taken within the last 3 years. If you have not 
taken the ethics exam or the last one taken is over 3 years old, the exam may be ordered through the AICPA 
Professional Ethics for CPA's (1-888-777-7077) or PES Ethics & Professional Conduct (1-800-990-2731).

Moral Character References:

Moral character reference forms to be signed by individuals who will verify your fiscal integrity. It should not be signed by a 
relative of the applicant.

Continuing Education:

Reciprocity Applicants Only: A minimum of twenty (20) credits of Continuing Education must be submitted with the 
application or within 12 months following the date of application.

Deadline:

Our Board meeting schedule can be found by clicking here. The dealine for receipt of all items required for CPA licensure, 
is two weeks prior to each Board meeting. No exceptions.

NOTE:

A file is established upon receipt of the application. All forms may be returned directly to the board from the individuals 
responsible for completion or you may accumulate the forms and send together with your application. Your application for 
licensure will not be presented to the Board for approval until your file is complete with all documents received.
Please click here for the status of your application. 

©2019 Nevada State Board of Accountancy - Ph: 775-786-0231 Disclaimer | Complaints | Privacy Policy | Contact Information

The Nevada State Board of Accountancy is funded from license fees collected from our licensees. The Nevada State Board of Accountancy does not receive funds from the State General Fund.

Page 2 of 2Welcome to the Nevada State Board of Accountancy
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APPRAISER CERTIFICATION BOARD
April 8, 2019 

Agenda Item 7

7. Discussion:  Posting of all Continuing Education hours to Assessor's/
Appraisers transcripts.
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APPRAISER CERTIFICATION BOARD
April 8, 2019 

Agenda Item 8

8. Briefing to and from Appraiser Certification Board and Department Staff.
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APPRAISER CERTIFICATION BOARD
April 8, 2019 

Agenda Item 9

9. FOR POSSIBLE ACTION:  Schedule Date and Review Agenda Topics 
for the next Appraiser's Certification Board Meeting.
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APPRAISER CERTIFICATION BOARD
April 8, 2019 

Agenda Item 10

10. Public Comment
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